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9 January 2012

Dear Trade

22nd BIENNIAL CONGRESS OF THE SOCIETY OF NEUROSURGEONS OF SOUTH AFRICA:  (3)4-6 OCTOBER 2012
On behalf of the Chairman and Congress Committee I wish you a very successful and prosperous 2012.

A year full of expectations and surprises waits upon us.  

As congress coordinator, it is my pleasure to invite your company to participate at this prestigious biennial event.

The NH Lord Charles Hotel in Somerset West will play host to this congress.  The hotel, nestled at the foot of

the Helderberg Mountain, has excellent conference facilities, an easy offloading area and ample free parking.

IMPORTANT DATES

· Wednesday 3 October
08:30-17:00 sharp

Exhibition set-up as per  floor plan






17:00-17:30


Cleaning of the venues by hotel staff





17:30-19:00


Welcome Cocktail in Exhibition Area

· Thursday 4 October

08:00-17:00


Scientific program 






Evening



Free
· Friday 5 October

08:00-17:00


Scientific program

20:00



Gala Dinner

· Saturday 6 October

08:00



Scientific program
After mid-morning tea

Exhibition break down commences






To be completed by 15:00






All display material to be removed from






Hotel premises the same day
EXHIBITION DETAILS

1. Enclosed please find the floor plan indicating 40 stands of different sizes.  These stands have  been designed in such a way  to ensure the maximum exposure to your company
2. No shell  schemes are included in  this floor plan

3. Set-up will be on Wednesday 3 October 2012 from 08:30-17:00 sharp in the designated exhibition areas.

4. Please adhere  to these set-up times

5. Breakdown of stands will be on Saturday 6 October 2012 after mid-morning tea and should not interfere  with the congress proceedings  in any way

6. Two staff members per stand will be included in the exhibition fee for the duration of the congress, including tea/coffee breaks, lunches, welcome cocktail function and the Gala Dinner.   Additional staff will  be charged R2750.00 per person for the duration of the congress and will  be entitled to all the activities as mentioned  above

7. Please supply 4 stand choices on the Trade Exhibitor Application Form (herewith enclosed) – this will enable me to allocate the best available stand/s to your company.  This procedure will be performed on a first come first served basis

8. A maximum period  of 5 (five) working days will be allowed between receipt of your Trade Exhibitor Application Form and receipt of payment – thereafter the stand/s of choice will not be guaranteed.  No stands will  be kept ‘on hold’
9. The cost of each stand includes:

· 1x 15 amp plug power point.  Please supply own extension leads and any other electrical requirements

· 1x covered standard table and 2 standard chairs

· No VAT is charged
10. As per the floor plan, Lourensford and Cloetenburg Breakaway Rooms will be available as storage facilities.
11. If you plan a custom built stand, please forward the floor plan, set-up and break down information to the company and deal with them directly.  The Congress Coordinator will not handle any enquiries.
PAYMENT

The Congress Committee has agreed to a payment of 50% of the value of your stand fee on booking your stand.

The final payment to be made by Friday 29 June 2012

1. Payments to be made to:   NEUROSURGERY CONGRESS
2. Bank details are:

Bank


First National Bank

Branch


Tygerberg

Branch code

20 14 10

Account name

Neurosurgery Congress

Type of account

Cuirrent (cheque)

Reference


Insert your company Name

Account number

62305828454

3. Use your company name as reference on all transactions

4. Credit card facilities are not available

5. Forward proof of payment to eliteconfer@iafrica.com or fax 0866 720 426

INVITED OVERSEAS GUESTS/SCIENTIFIC PROGRAM

The Committee has decided to focus on Neuro-Endoscopy as the main theme.

The following international guests have accepted invitations to participate at the congress:

1. Paolo Cappabianca from Università degli Studi di Napoli Federico II, Naples, Italy

2. Peter Nakaji from the Barrow Institute, Phoenix, Arizona where he also is the Director of the Neurosurgery residency program.
2
3. Prof Lori Shutter a neurosurgeon and neurointensivist from the University of Cincinnati Neuroscience Institute.
4. Francesco Sala, Department of Neurological Sciences and Vision, University Hospital, Verona, Italy 
SOCIAL EVENTS

1. The Welcome Cocktail function is scheduled for Wednesday 3 October from 17:30 – 19:00.  It will take place in the Exhibition Area

2. Thursday 4 October is a free evening – the Congress Committee encourages you to entertain  delegates, should you wish to do so, on this evening but would then also  like  to have you on  board on………

3. Friday 5 October at the Gala Dinner to be held  in the Ballroom of the NH  The Lord Charles Hotel

SPONSORSHIP OPPORTUNITIES

The following sponsorships are submitted for consideration.  If you are interested, please do not hesitate to discuss the different options with me as there are attractive incentives attached to the majority of sponsorships offered.

1. Mid-morning Tea/Coffee/Refreshments



  R35.00 pp/day

2. Lunch (3 days)






R215.00 pp/day

3. Afternoon Tea/Coffee/Refreshments



  R25.00 pp/day

4. Gala Dinner: Friday 5 October




Discuss with coordinator

5. Audiovisual Services





Discuss with coordinator

6. Distribution of flyers at congress




Discuss  with coordinator

HOTEL ACCOMMODATION

A block booking has been secured at the congress hotel, offering excellent bed and full breakfast rate.

Enclosed please find the Reservation Form – you will not be able to do your reservation without this Form.

Closing date for accommodation is 3 August 2012 – accommodation cannot be guaranteed after this date.

WIRELESS FACILITY AT CONGRESS VENUE

The entire conference area, i.e. Somerset Suites, PAA, Vergelegen, Ballroom, Hotel Foyer and Lounge and all the bedrooms are wireless.  Internet vouchers are obtainable from the Concierge in the Hotel Foyer.








INSURANCE

You are reminded to insure your equipment adequately for the duration of the congress.  Neither the Congress Committee nor the NH The Lord Charles Hotel will be responsible for any loss, damage or theft caused in any manner whatsoever.  The Congress Committee strongly recommends that exhibitors see that they have adequate cover for the duration of the event.
I trust the above information is clearly set-out.
A large number of trade is expected to partake in this event and to keep control and supply each company with good service, I kindly request you to allocate one spokesperson in your company to deal with this matter and liaise with me.  I will not respond to any other requests/communication if not received from this designated staff member.
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Your support is very important to us and therefore I welcome you, on behalf of the Congress Committee, to the Fairest Cape of it all.  Let’s make this a memorable congress.

Warmest regards.

HENDRIKA VAN DER MERWE 
Congress Coordinator
Please log on to the newly designed website 
www.saneurosurgery.co.za

for

Updated congress information
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